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1. O01mme moJI0KeHus

Hactosmee mnonoxenue «OO »SIEKTPOHHOM KIACCHOM JKypHaJle W JJIEKTPOHHOM THEBHUKE
nHpopmannoHHoi cucrembl Mosi mkona AHOO «I'ymanutapHas mkona» (manee - «llomoxxeHue»)
pa3paboTaHo B COOTBETCTBHH C (emepanbHbiMu 3akoHamMu OT 27.07.2010 Ne 210-d3 «OO6 opraHuzanuu
MPEAO0CTABICHUS TOCYJAPCTBEHHBIX U MYHHUITUIAIBHBIX YCIyr», OT 29.12.2012 Ne 273-D3 «O06 oOpazoBaHuH
B Poccuiickoii ®enepanun», pacrnopsskenueM [IpasutenscrBa Poccuniickoit ®enepanun ot 17.12.2009 Ne
1993-p «OO0 yTBep>KACHUH CBOIAHOIO IMEPEUHs MEPBOOYEPEAHBIX TOCYAAPCTBEHHBIX M MYHHULHUMATbHBIX
YCIIYT, IPEAOCTABIIIEMBIX B 3JIEKTPOHHOM BUAE», TocTaHoBieHUueM [IpaBurtensctBa Poccuiickoit denepannu
or 11.10.2023 Ne 1678 «O06 ytBepxkacHuu IIpaBun NMpUMEHEHHS OpPraHU3ALMUSIMH, OCYIICCTBIISIOITAMU
00pa3oBaTENbHYIO ACATEIBHOCTD, JICKTPOHHOTO 00yUYESHHSI, IUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHIA
IpU peanu3ali 00pazoBaTeIbHBIX MporpaMmy, [lucemom MunoOGpuayku Poccun ot 15.02.2012 Ne AIl-
147/07 «O MeTomUYeCKHX PEKOMEHIAIMIX IO BHEAPEHHUIO CHUCTEM BEJICHUS >KYPHAJIOB yCIIEBaGMOCTH B
AJIGKTPOHHOM BHJE» M B IENAX 00eCHeueHHs] HCIOJIb30BaHUS HMH()OPMAIIMOHHBIX CHUCTEM BEICHHSA
ANEKTPOHHBIX JKYPHAJIOB YCIEBAEMOCTH OOYyYaIOIIUXCS W DIEKTPOHHBIX JIHEBHHUKOB, OTBEYAIOIIMX
COBPEMEHHBIM  TpeOOBaHUSM, NPEAbSIBISIEMbIM K  OpraHu3aluu  oOpa30BaTebHOTO  Ipoliecca
o0Opa3oBaTenbHBIMH OpraHu3auusMu, Ha ocHoBaHuu YcraBa AHOO «['ymanuTtapnas mkona» (nmaiee -
«IlIxonay), IlpaBuna BHYTpPEHHErOo TPYAOBOTO paclopsika U APYTUX JIOKAIbHBIX HOPMATHUBHBIX AaKTOB
[IkomB1, pernaMeHTUPYIOLIUX OpraHU3alnio 00pa30BaTEeIbHOTO MpoIiecca.

1.1. Hacrosmee [lonoxxenue onpenensier e, OCHOBHbIC TIOHATHS, TPEOOBAHUS K OpPraHU3aIH U
paboTe Mo BEACHHIO IEKTPOHHOTO KJIACCHOTO KypHana, 3JeKTpoHHOro nqHeBHuKa [llkonsr (manee — « 33K/
Most mkosay).

1.2. Benenue 3X]I Mos mkona B IlIkone ocymiecTBisieTcs B HesX:

- OCYIIECTBJICHUS! HUHAMBUAYAJIbHOIO yudeTa pe3yJbTaTOB OCBOCHMSI OOYYarOIIMMMCS
00pa3oBaTeNbHBIX IPOrpaMM MOCPEICTBOM Hcnonb3oBaHus XK Mos mikona;

- o0ecrie4eHrs: BO3MOKHOCTH POAMTENSIM (3aKOHHBIM IpeACcTaBuTeIsIM) oOydatormxcst [Lkoms
O3HAKOMJIEHUS C COJIEpP’)KaHUEM M XOJI0M 00pa30BaTENBLHOIO MPOLECcCa, a TAKXKE C OLIEHKAaMH YCIEeBAaeMOCTH
o0ydJaronmxcs;

- coJZielicTBUS 00YYaroIMMCsl B CAMOITOITOTOBKE 0 Y4E€OHBIM IMpeIMeTaM, MPOIyIIEHHBIM 110
YBaXUTEIbHBIM IPUYUHAM;

- MOBBILLIEHUS! POJIM U OTBETCTBEHHOCTH BCEX YYaCTHHKOB 00pa30BaTEIbHOIO Ipoliecca 3a
pe3ynbTaTthl 00pa30BaTEIbHON EATENHHOCTH M Ha JTOH OCHOBE IMOBBIIIEHUE KadecTBa OOpa30BaHUA
o0ydJaronmxcsi.

1.3. DXK]JI Mos mikona npeactapiseT co00il KOMIUIEKC TPOrPaMMHBIX CPEICTB, BKIIOYAIOIINN 0azy
JAHHBIX U CPEJICTBA AOCTYIA K HEH.

1.4. Tlonb3oBarensmu DXK/| Mos mikona sBnsitores: agmMuHucTpanus LIkomsl, yauTens, KIacCHbIe
PYKOBOIMTEINH, 00YUArONIHECcs U UX POIUTENHN (3aKOHHBIE IPEICTABUTEIH).

1.5. Benenue 3XK]] Mos mkomna rapaHTHpyeT co0JIt0IeHIe TPeOOBaHMI 3aKOHOIATEIHCTBA B YACTH
3aIUThI IEPCOHANIBHBIX IAHHBIX BCEX YUACTHUKOB 00pa30BaTEIbHBIX OTHOIICHH. BKIIIoOueHne KOHKPETHOTO
oOyuatomerocsi B cnucok O/ Mos mikona siBisieTcs AOOPOBOJIBHBIM M OCYIIECTBISIETCS TOJIBKO C
MUCHMEHHOTO COTJIACHUS POJTUTENCH (3aKOHHBIX MPEICTaBUTEIICH ).

1.6. DXK]JI Mos mKkoja moIep>KUBacTCsS B aKTyaJIbHOM COCTOSTHUU JIUI[aMHU, OTBETCTBCHHBIMU 3a
TEeXHUUYECKOe obecriedeHue (aIMUHUCTPATOP IIKOJIBI).

2. 3agaum, pemaemblie B npouecce Beaenus: 7K/ Mosi mxkosia

2.1. HakomneHue W XpaHEHUE MaHHBIX OO0 YCIEBAEMOCTH U IMOCEIIAeMOCTH OOyYaroIIuxcs,
OCBOCHHMHM YYEOHOW TpOrpaMMbl TIO TIPeAMETaM, JOMAIIHUX 3aJaHusAX, Jpyroil wuHdopmManuu o0
o0Opa3oBaTenbpHOM TpoIIecce.

2.2. @®opmupoBaHue HHGOpPMAIMK TO HTOTY AaTTECTALIMOHHBIX MNpOUEAYp A O(hOpMICHUS
JTOKyMeHTa 00 00pa30BaHUM B COOTBETCTBUU C TpeOOBaHUSIMHU 3aKoHOAaTeNbcTBa Poccuiickoit deneparumu.



2.3.  OmepaTuBHBIN JOCTYI K HHGOpMaIuu, pazmenméaHoin B I)K/[ Mos nikona 1uiam, UMM
COOTBETCTBYIOIIME ITPaBa JOCTYIIA.

2.4. lloBpimenue posm WH(pOpMATHU3AMK B YIPaBICHHH OO0pa30BaTEIbHBIM  IMPOIIECCOM.
ABTOMAaTH3aIUSA CO3/IaHUS IEPUOTUIECKUX OTYETOB YUUTEICH M aIMUHUCTPAIIMHU IIKOJIBI 00 UTOrax yueOHOi
JeSATeNbHOCTH, MPOBEICHHE MOHUTOPHHIOBBIX HCCJIECIOBAHUNA M TOATOTOBKA JPYTUX aHAIUTHUYECKUX
MaTepuasoB.

2.5. Co3ganme ycloBWIA JJisi CETEBOTO B3aMMOJCHCTBUS BCEX YYaCTHUKOB 00pa30BaTEIHHOTO
mporecca, BO3MOXKHOCTH OIEPAaTHUBHOTO TMPSAMOTO OOLIEHUS MEXAYy aIMUHUCTpalueH, YUUTEISIMH,
poauTensaMu (3aKOHHBIMU TPEJICTABUTEISIMU) M 00YYAFOIIMMHUCS BHE 3aBUCIMOCTH OT X MECTOIOI0KEHHSI.
CBoeBpeMeHHOE HH(DOPMHUPOBAHKUE POAUTENCH (3aKOHHBIX MPEACTABUTEIICH) 11O BOIIPOCAM yCIIEBAEMOCTH H
MOCEIAEMOCTH UX JIETeil.

2.6. KoOHTpOJb BBHINOJHEHUS YTBEP)KICHHBIX 00pa30BaTENbHBIX MPOrpaMM, YYEOHBIX IIAHOB Ha
TEeKYIIUHA y4eOHBIN TO/I.

3. IIpaBuja u nopsiok paGoTsl ¢ JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. JlocTyn K MepcoHAJIbHBIM JIaHHBIM O0yJaromuxcs, pazMeiéHHbiM B 3)K/] Mos 1mikosna B cBsi3u ¢
HCIIOJIHEHUEM CBOUX CIYKEOHBIX IIOJHOMOYUH, HMEIOT CIEAYIOLIUE JIOJDKHOCTHBIE JHIa U Jpyrue
I10JIb30BATEIIH:

- HupexTop LLKombI — IMeeT MpaBo JOCTYTa KO BCEM JAHHBIM (BCE OIIEHKH BCEX 00YYarOIINUXCS
10 BCEM y4eOHBIM IpeAMeTaM) JUIsl MOIy4YEHHUs ONepaTUBHOM 10CTOBEpHON MH(pOpMaIU 0 xoze
00pa3zoBaTeNbHOIO IPOIIECCa, a TAKXKE MPABO M0JIb30BaHMsI KOHTeHTOM bubnnorexku 9K Mos miko:na;

- Anmunuctpatop Lkomnsl (3amecturtens aupexropa no YBP, BP u 1.1.) — umeer npaso nocryna
KO BCEM JIaHHBIM (BCE OLIEHKH BCEX OOydYaroIuXcs IO BCEM YUYeOHBIM IpeaMmeraM) uid oOecreyeHHs
(GYHKIMOHMPOBaHUS, TeXHHUeCKoro obciayxuBanus ODXKJI Mos mikona, BHECEHHS HEOOXOIUMBIX
KOPPEKTHPOBOK, a TAK)Ke MPaBo M0JIb30BaHUs KOHTeHTOM bubanorexkn DXK/[ Mos mikona,

- KJIACCHBIH PYKOBOJUTENb — HMMEET IMpaBO J0CTyna K HH(GOpMaluu [0 YyCIEeBaeMOCTH,
MOCEIaEMOCTH, JIOMAIllHUM 3aJaHusIM, NEPCOHAIbHBIM JIaHHBIM JUISl OCYIIECTBJIEHUS KOHTpOJSA 3a
pe3yabTaTaMu y4eOHOH JesITeIbHOCTH O00y4aromMXcsl, COACUCTBUS 00ydYaroUMMCsS B CaMOIIOATOTOBKE IO
y4eOHBIM TpeaMeTaM, MPOMYILIEHHbIM 10 YBaXHUTEIbHBIM NpPUYMHAM, HHQOPMHUPOBAHUS pOJIUTENEH
(3aKOHHBIX TpeNCTaBHUTENeH); MOMydYeHHs WHQOpPMAIMK, B TOM YHCIE B SKCTPCHHBIX CHTYAIHsX, a TAKXKe
MpaBo MoJIb30BaHUsl KOHTEHTOM bubmnorexu DK/ Mos mikoina;

- yUUTENb UMEET MPABO JIOCTyIA K JaHHBIM [0 CBOEMY IpeAMETY (OLIEHKH BCEX 00yYaroIuxcs
KJIACCOB, B KOTOPBIX YUUTENb BEAET YPOKHU 110 COOTBETCTBYIOIIEMY IIPEIMETY) [UIsl BEACHUS YUETa TEKyIIEH
YCIEBAEMOCTH, KOHTPOJISI M aHalu3a pe3yJIbTaTOB IMPOMEXYTOUYHOM M MTOrOBOM aTTEeCTallUd, 3alucu 00
OCBOEHUHU Y4eOHOM MpOrpaMMBbl, 3aIIMCH JOMAIIHUX 33JaHUi, TEPCOHATIBHBIM JAHHBIM JeTel /U1 yTOUHeHUs
nH(pOpMalMY, B TOM YHCIIE€ B OKCTPEHHBIX CUTYalIMAX, a TAK)KE MIPaBO MOJIb30BaHUs KOHTEHTOM bubnuorexu
92X Mos mkoina,

- poauTenu (3aKOHHBIC MPEACTABUTEIM) MMEIOT MPaBO JOCTYNa K MEPCOHATBHBIM JaHHBIM
CBOETro peOEHKa (OLIEHKH KOHKPETHOTO 00YyYaroLIerocs o BCeM MpeAMeTaM) JJis OCYLIECTBICHUS KOHTPOJIS
3a pe3yibTaTaMd Y4YeOHOW JeATENIbHOCTH, MOJYYEeHHs JOMOJHUTENbHOW HH(OpPMAIMM OT YYHUTEJeH,
KJIACCHOT'O PYKOBOJMTEIIS, a TAK)KE IIPAaBO MOJIb30BaHUsl KOHTeHTOM brubmuotexkn 97K/ Mos mikona,

- o0yyaroImuiicss UMeeT MpaBo JOCTyNa K CBOUM IEPCOHAIBHBIM JaHHBIM (OLIEHKH MO BCEM
npenMeram) Uis KOHTPOJIS 32 COOCTBEHHBIMU O0pa30BaTeIbHBIMU pe3yibTaTaMHu, BHAAMU U 00BEMaMHU
JOMAIIHUX 3a/laHUi 1Mo y4yeOHBIM IpeaMeTaM, MpaBO MOJb30BaHUA KOHTeHTOM bubmmnorexun XKJ[ Mos
LIKOJIA.

3.2.  Tlomp3oBarenmu momydaroT jgoctyn k OXKJ[ Mos mkona depe3 EIWHYIO CHCTEMY
uneHTuuKkamu u ayreHtupukanuu (nanee — ECUA). B uckimoyntensHpIX ciaydasx (Ipyu BOZHUKHOBEHUU
TEXHUYECKUX TPYAHOCTEH Mpu co3nanuu yueTHol 3anucu B ECMA) oGyuaroiuecss MOryT HOJYyYUTh JOCTYII
IUIS1 BXOJI, UCTIONIB3YSI BDEMEHHBIH JIOTHH M Mapoiib (Ha BpeMsl YCTPAHEHHSI TEXHHYECKUX HEHCIPABHOCTEH).
BpemeHHBII JIOTMH W Naposib POAUTENN (3aKOHHBIE MPEACTABUTENN) IMOJIyYalOT Ul OO0y4aroIlerocst ot



KJIACCHOTO PYKOBOJAMTENS Ha OCHOBAaHMM NMUCHMEHHOTO 3asBJICHUS C YKa3aHUEM MPUYUH HEBO3MOXXHOCTHU
coznanust yuetHod 3amucu B ECHUA (orcyrcrBue rpaxnanctBa Poccuiickoit @enepanuu y peOeHKa;
CBUJETEIHCTBO O POXKJIEHUHU peOCHKA, BBIJAHHOE HHOCTPAHHBIM T'OCYIapCTBOM U Ap.).

3.4. C mnpaBunamm monb3oBanus OXKJ[ Mos 1mikoma MOXHO O3HAKOMHUTBCS Ha IOpTaie
https://help.myschool.mosreg.ru. O TexHudeckux npoodiiemax padboThl ¢ cuctemoir XK, monb3oBaTenn
MOTYT c000IuTh aaMuHucTpaTopy DK/ Mos mkona Ha 3ekTponnyo moury Ilkomsr (e-mail: c
nomeTkoi «Aamunucrparopy XK Mos mikomnay.

3.5.  JloyKHOCTHBIE JIMIA MIKOJBl HE UMEIOT IPaBO MepeaaBaTh HHPOPMAIIUIO, COASPKAILYIOCS B
OXK]Jl Mos mikona, TpPeTbUM JIMLAM, 3@ UCKIIIOUEHUEM CIy4yacB, NMPEAYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit @eneparuu.

3.6. 3amMecTuTenu JUPEKTOpa IIKOJBI, KypUpYIOIIME Y4eOHO-BOCIIHUTATEIbHBIA IpOIECC,
OCYIIECTBJISIIOT MEPUOANUECKUN KOHTPOJb 3a BeneHueM DXK]] Mos mikona.

3.7.  Poputenu (3aKOHHBIC MPEACTABUTENIN) UMEIOT JOCTYI TOJBKO K JaHHBIM CBOETro peOEHKA U
ucnoab3yror X[ Mos mikona uisi €ro mpocMOTpa M BEIEHUS IMEPENHUCKU C YUUTENISIMU M KIACCHBIM
pykoBoauteneMm. [IpaBa goctymna poautess (3aKOHHOTO MPEACTABUTEIS) MPEIOCTABISIOTCS JIUILY, O KOTOPOM
MUMEIOTCS CBEJICHHSI KaK 0 pojauTelie (3aKOHHOM IMpeICTaBUTeNe) B 0a3e JaHHBIX Kiacca.

3.8.  OOyuaromumcs KaTeropuuecky 3arperaeTcs oMmycK K akTuBHOH padote ¢ 9K/ Mos mikona,
paszpelaeTcs MojJb30BaHUE TOIBKO B PEKHUME ITPOCMOTPA.

3.9.  Bce nonp3oBarenu 3XKJ] Most mkosia 00s13aHBl HCKITIOYUTH JOCTYI K NMEPCOHATBHBIM KOAAM
nocrymna (ioruHam, mapossM) B IXKJ[ Mos 1mikona Apyrux JIMi, HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh
CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIOILYI0 OJKIOYEHHE TIOCTOPOHHUX JIULI.

3.10. TIlompzoBatenu umerot mpaso goctyna k DXKJ[ Mos mkona exeIHeBHO U KPYTJIOCYTOUHO.

3.11. Apmuauctparop DXKJ[ Mos mkona OCyIIECTBISET TEXHHUYECKYIO KOHCYJIBTAIMOHHYIO
MOAJEPKKY IO BOIpocaM paboTsl nosb3oBareneit ¢ 9K/ Most mkona.

3.12. Tlomp3oBatenu, B (yHKOUH KOTOphIX BXoawT BeaeHue OXKJ[ Mos mikona, HeCyT B
YCTAaHOBJICHHOM TOPSJIKE OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M J0ocTOoBepHOe 3amosiHeHue XK Mos
1IKoJja.

4. DyHKUMHU JUPEKTOPA
Hupexrop:

4.1. OcyuectBisier o0mee pykKoBoJACTBO opraHuzanuen BeneHus OXKJ[ Mos mkona s
IIOJIB30BATENIEH IIKOJIBI.

4.2. Bosznmaraer Ha 3amecTUTeNell AMPEKTOpa OTBETCTBEHHOCTh 3a OpraHU3aluio padoThl
TeJIarOrMIecKoro KouIeKTuBa 1o Beaenunio DK Mos mikora.

4.3. Bosznmaraer Ha anmunucTparopa OXKJ[ Mos mkona o00s3aHHOCTH MO TEXHHYECKOMY
o0CITy’)KMBaHUIO M TIporpamMmMHOMY oOecrieueHno (pyHkimonupoBanus IXKJ[ Mos mikona, obGecriedeHuro
coxpaHHOCTH 0a3bl nanHbIX DXK]] Mos mikorna.

4.4. Bosznaraer Ha 3aMecTHTENed IUpEKTOpa O0A3aHHOCTh IMEPUOJUYECKH KOHTPOJIMPOBATH U
ananusnpoBaTh BeaeHue D)KJ[ Mos mkosia yduTeasiMu-IpeIMETHUKAMHA U KJIACCHBIMH PYKOBOJUTEISIMHU,
aHanmu3upoBaTh padboty B 3XK][ Mos mikosa, CBOeBpEeMEHHOCTDb BBICTABICHHS OIICHOK M BBIJauy JOMAIIIHETro
3aJlaHusl, HAKOIUISIEMOCTh OLIEHOK, IJIAHUPOBAaHUE YPOKOB, (PaKTUYECKOE MPOBEACHHUE YPOKOB, IOCEIIAEMOCTh
U CHCTEMHYIO HEIOCEIAaeMOCTh 00YYaloIUXCsl, CHICTEMHYIO HEYCIIeBaeMOCTb, JOCTOBEPHOCTh CBEICHHUN B
OXJI Mos mikoma, UCIONb30BaHUE MAaTEPHAJIOB M3 OMOIMOTEKH LU(GPOBOrO KOHTEHTA, BKIIOYAs BBLAAUY
nM(POBBIX JOMAITHUX 33JaHUN, OCYIIECTBIEHHUE B3aUMOJICHCTBUSI IEJArOroB INKOJbl C POJUTENISIMU
(3aKOHHBIMU TIPEJICTABUTEISIMUA) U JIP.

45. Opranu3yer NEpUOAMYECKUNH KOHTPOJIb 32 CBOEBPEMEHHOCTBHIO, JIOCTOBEPHOCTHIO,
IIPaBWJIBHOCTBIO U MOJIHOTOM 3anonHeHud D)KJ[ Mos mkona y4uTensiMu U KJIACCHBIMU PYKOBOJUTEINSIMU,
aHaAJIM3UPYEeT Pe3yJIbTaT, IPH HEOOXOAMMOCTH BBIHOCUT Ha pPACCMOTpPEHHE Ha paboyee COBEIIaHue.

4.6. Opranusyer paboTy MO COOMIOJCHUIO KOH(MUACHUMAIBHOCTH HWH(POPMALUH, 3allUTy
IIEPCOHANBHBIX JaHHBIX, coaepxamuxcss B OXJ[ Mos mkona, pa3pemI€HHBIH JOCTYI Y4aCTHUKOB
00pa3oBaTeNpHOrO IpoIiecca.



4.7.  OcyulecTBiseT HMHIWBUIYaJNbHBIM  Y4eT  pPe3yJbTaTOB  OCBOEHHUS  OOyYaroIIUMUCS
00pa3oBaTeNbHBIX MPOrPaMM MOCPEACTBOM HCIIOJIB30BAHUS OSJICKTPOHHBIX IKYPHAJIOB YCIIEBAEMOCTH
00y4aroluXcsl U AIEKTPOHHBIX THEBHUKOB.

4.8. He momyckaeT MCIIOJIb30BAHKE B IIKOJIC TUIATHBIX, & TAKXKE COICPKAIIUX TUIATHBIC CEPBUCHI
3JIEKTPOHHBIX )KYPHAJIOB YCIIEBAEMOCTH O0YYAIOIIUXCS U AJIEKTPOHHBIX THEBHUKOB.

4.9.  PaszpabatbiBaeT JIOKaJIbHbIE HOPMATHBHBIC aKThI 110 BeAceHUI0 DK /[ Mos mikona, B TOM 4uciie
perIaMeHT 10 MPeI0CTABICHNI0 HHPOPMALIUU O TEKYIIeH yCIIeBaeMOCTH 00yJatOLIIXC .

5. ®ynkuun agMuaucrparopa 2K/l Mosi mkosia
Anmunuctparop 9K/ Mos mikona:

5.1. Oo6ecneunBaet HeoOX0MUMYIO TOATOTOBKY DXKJ] Mos 1mikosa nepes HayainoM y4eOHOro roja.

5.2. OGecrneunBaer TexHUUYeCKoe corpoBokaeHrue XK Mos mikona B TeueHue yuyeOHoro roja, a
TaKXe pe3epBHOE KOMMPOBAHUE TAHHBIX U UX BOCCTAHOBJIEHHUE B Cllydae HEOOXOIUMOCTH. ExxemecsyHo U 1o
OKOHYaHUM KaXXJOro yuyeOHOro mepuoja (TpUMecTpa, MOJIyroAus) IpoBoAUT aHanu3 BeaeHus DK Mos
IIKOJIa U TIePeJIacT ero pe3yJIbTaThl AJIs AajbHeNed 00paboTKH 3aMECTUTENI0 JUPEKTOpa MIKOJIbI 110 yu4eOHO-
BOCIIUTATEIBHOM padoTe.

5.3. OcyulecTBisieT KOHCYJbTHpoBaHME mozib3oBaresnell X[ Most mkona mno Bompocam
obecriedeHrss HOpMaibHOTO (yHKuHOHHMpoBaHUs DK/, oka3zpiBaeT MM HEOOXOAMMOE COJCHCTBHE B
YCTpaHEHUH OIIMOOK, HETOYHOCTEH M 3aMEUaHUN.

5.4. B HCKIIOUYMTENbHBIX CIy4asx (MpH BO3SHUKHOBEHUHM TEXHUUYECKUX TPYAHOCTEN MPU CO3JaHUU
yuetHoil 3anucu B ECUA) coznaet g o0yyaromuxcs BpeMEHHBIH JIOTHH U IIapoJib (Ha BpeMsl YCTpaHEHUs
TEXHUUYECKUX HeucnpaBHocTel) ais Bxoaa B DK/ Mos mikona.

5.5. OtBewaer 3a HaJIW4YMe, CBOECBPEMEHHOE pa3MelleHue ¢ (YHKIMOHHPOBAHUE B
KPYIJIOCYTOYHOM pEeXHME MPOrPaMMHOIO KOMILUIEKCA «3JIEKTPOHHBIN KJIACCHBIN JKypHall, 3JEKTPOHHBIN
TTHEBHUK.

5.6.  Ob6ecneunBaeT TexHuyeckoe conpoBoxaeHne DK/ Mos mikona.

5.7.  OOecneuynBaeT Ha TEXHUYECKOM YPOBHE KOH(QUICHIMAIBLHOCTh HH(OPMALIUY, pa3MEeIEHHON
B DK/ Mos mikosia, 3alMTy OT HECAaHKIIMOHUPOBAHHOI'O JOCTYTIA.

5.8. JloBomguT 10 YYacTHHKOB 0OOpa30BaTENLHOTO TIpoIecca MEPCOHATBHBIE PEKBU3UTHI
pa3penéHHOro A0CTyna K cOOTBeTCTBYoMIeH nHbopmaruu B DK ][ Mos mkona.

5.9. ExeMmecs4HO M MO OKOHYAaHUHU Y4E€OHBIX MEPHUOAOB (TPUMECTP, MOIYTOANE, TOJ) COCTABISIET
OTYeTHl MO0 paboTe yuuTeNel C AIEKTPOHHBIMHU KYpHAJlaMH Ha OCHOBE «AHain3a paboThl C KJIACCHBIM
KYpHAJIOM» 3a MPOILIeNIIMHA Mecsl, TPUMECTP, MOJIyroue, y4eOHbIH IO U MpPeCTaBIseT 3aMeCTHTENSIM
JTUPEKTOpA.

5.10. TIpoBOAHT KOHCYJIBTALWH JJIsI YIUTENEH U KIIACCHBIX PYKOBOIUTEINEH U pouTeNneil (3aKOHHBIX
npejcTaBuTeneif) mo mpobiemam, Bo3HuKaroumM npu BeaeHuun OXKJ[ Mos mikona, B COOTBETCTBUHU C
rpaduKoOM WM 110 Mepe HEOOXOAUMOCTH.

6. DyHKIUM 3aMeCTUTeJ el IMPeKTopa
3amMecTUTeNH TUPEKTOopa:

6.1. Oprasm3yeT CUCTEMHYIO pa0bOTy y4YUTENeH MPEeIMETHUKOB W KIIACCHBIX PYKOBOIMTENIEH TI0
BeJIeHHIO Bcex paszfenoB DXKJ[ Mos mkonma, B TOM uucie HX pabOTy € pOIUTENSIMHU (3aKOHHBIMU
MPEICTaBUTENSIMH).

6.2.  Ocy1iecTBiseT NePUOANIECKUNA KOHTPOIb U IPOBOJUT aHAIM3 HH(DOPMAIUH, IpeICTaBICHHON
agmuauctpatopoM OKJ[ Moss mkoma mo BeaeHuro XK/ Mos mkona y4yuTenssMu M KJIACCHBIMHU
pykoBogutensamMu no padore B DXKJ[ Mos mikona, cBOEBPEMEHHOCTH BBICTABJIEHUS OLIEHOK U BBIJIAUH
JIOMAIIIHETO 3aJaHMsl, HAKOIUIIEMOCTH OIICHOK, IIAHWPOBAHUH YPOKOB, (DAKTHYECKOM MPOBEICHHH YPOKOB,
MIOCEIIAEMOCTH M CHCTEMHOM HEMOCEIIaeMOCTH OOYyYarolUXCs, CUCTEMAaTHUECKOW  HEyCIeBAEMOCTH,



noctoBepHOCTH cBefeHud B D)KJ| Mos mikosa, UCHOb30BaHUE MAaTEPHUATIOB M3 OMOIMOTEKH U(PPOBOTO
KOHTEHTA, BKJIOYasl BbIauy HMU(POBBIX JOMAIIHUX 3aJaHHIA, OCYIIECTBICHUN B3aMMOJICHCTBUS MEIaroros
IIKOJIBI C POJUTENSIMU (3aKOHHBIMU MPECTABUTEISIMH) U JIP.

6.3. OcymiecTBiusieT COITacOBaHWE U TPOBEPKY BBIMIOJHEHUS TPadUKOB KOHTPOJIBHBIX,
1ab0OPaTOPHBIX U IPYTHX BUIOB (PPOHTAIBHBIX MPOBEPOYHBIX pa0OT MO Y4EOHBIM IIPEIMETaM U 3aHECCHHE X
pe3ysbTaToB B DK/ Mos mikoa.

6.4. KoHTpoaupyeT 10CTOBEpHOCTh AaHHBIX B DK Mos mikoia.

6.5. JloBOIUT 10 pyKOBOIMTEINS IIKOJIbI, BHIHOCUT Ha PacCMOTPEHHE Ha pabO4YMX COBEILAHUSX,
MEIarOrMYECKOT0 COBETAa M METOJIMYECKUX 00bEAMHEHUH MH(OPMAIMIO O pe3ysbTaTax KOHTPOJS BEACHHS
2XK]] Mos mikosia 1mo uToraM Mecsiia, y4eOHOTo rnepuoja.

6.6. JlaeT ykazaHUe KIACCHBIM PYyKOBOJUTENSIM, aIMUHUCTPATOPY O BHECCHUH M3MeHEeHHI B DK /]
Most miKosia U3MEHEeHHI rpaduka padoThl (KapaHTHUH, U3MEHEHHWE CPOKOB KaHUKYJ W T.II.) HA OCHOBAaHUU
COOTBETCTBYIOIINX IIPUKA30B AUPEKTOPA.

6.7.  OcymecTBisieT pyKOBOACTBO U KOHTPOJb 3a JEATEIBHOCThIO amMuHHcTpaTopa XK Mos
ukosia o obecriedenuto pyHkuronuposanusa IK/[ Mos mikona.

6.8. Opranmsyer pa0oTy MemaroroB B paMKax IOATOTOBKM K IPOBEACHUIO MPOMEKYTOYHON
aTTeCTalUu.

6.9. Opraam3yer paboTy yuuTeliel Ha9allbHBIX KJIACCOB, YUUTEIICH, PYKOBOJIUTEIIEH METOTUICCKIX
O0BETUHEHNH, KIIACCHBIX PYKOBOJIUTENCH IO aHAIMTHKE KadecTBa OOpa3oBaHUS B IIKOJIE, KIIACCHBIX
KOJUIEKTHUBAX.

6.10. OcymmecTBiIseT IPOBEPKY JOCTOBEPHOCTH JAHHBIX MPHU BHITpy3ke HHPpopmanuu u3 DK/ Mos
IIKOJIa, HEOOXOAMMOM JIsl IeYaTH aTTeCTaToOB

7. DyHKIHHU KJIACCHBIX PYKOBOIUTEJIei

Knaccueie pykoBoauTenu:

7.1. TIpoBepstoT maHHbIE 00 OOYYAKOIIUXCS M WX POAMTENAX (3aKOHHBIX TPEICTABUTENSX),
MPaBWIBHOCTh CHUCKOB OOy4YaloIIMXCs B Tpylnax Mo MpeaMeTaM U moArpymnmax (QpusKyiabTypa,
WHOCTPAHHBIN S3bIK, TEXHOJIOTUS, HHPOpMaTHKa, PO UIbHBIE H 0a30BbIE IPEAMETHI U Jp.).

7.2. KoHTpOonmpyoT cBOeBpeMeHHOCTh 3anoiaHeHust DXKJ] Mos mKoira yauTensiMu, BeAyT MEPEeIHCKy
C pOAUTENSAMH (3aKOHHBIMH MTPEACTABUTEIISIMH).

7.3. CBoeBpeMeHHO coolmiarT agMuHrcTpaTtopy XK/ 06 M3MEHEHUAX B CIUCOYHOM COCTaBe Kiacca.

7.4. B cimyuyae OTCYTCTBHMsI YYEHHMKOB Ha ypoke oTpaxaioT B OXKJ| Mos mkona Ha cTpaHHIE
«ITocemaeMocTb» yBa)KUTEIbHYIO U HEYBAXUTEIBHYIO IPUYUHY OTCYTCTBHSL.

7.5. Tlpoomsar wuHPOPMANMOHHYIO pabOTy ¢ pOJAUTENSAMHU (3aKOHHBIMH MPEACTABUTEIISIMH )
oOyuyaromuxcs kinacca o nopsiake Bxoaa B 9XKJ[ Mos mkona u Beaenus 2K/| Mos mikona, cnocobax u
rapaHTUsAX KOH(UICHIMAIBHOCTH U COXPAHEHUS MEPCOHANIBHBIX TAHHBIX 00ydaromuxcs npu BeneHun DK/
Mos mkoua.

7.6. Opranu3yroT TMOCEUICHUEe POAMTENIAMH (3aKOHHbIMU TpejacTaButensmu) XK/ Most mikona,
OCYIIECTBIISIOT B3aUMOJICHCTBUE C POAUTEISIMHU (3aKOHHBIMH MTPECTABUTENSIMH ) TI0 BOITPOCAM, KACAFOIITMCS
y4eOHON, BHEYPOUHOU JIEATETLHOCTH 00YUaromerocsi, COOII0IeHNS TUCIIUTUIMHBI, HHPOPMUPYIOT pOoIUTENIEH
(3aKOHHBIX TpPEACTaBHTENCH) O COCTOSHHM YCIIEBAEMOCTHM W TMOCEIIAeMOCTH WX JEeTed dYepe3 OT4YeTHl,
copmMHpoBaHHbIe Ha OCHOBE aHHBIX DK] Mos mikona.

7.7. B ciygae mepexojia 00y4aromnierocs u3 Ipyroro yueOHoro 3aBe/IeHUs B TeUEeHUE yueOHOTO rojia B
apyroe ydeOHOE 3aBe/leHHE TMepeAaloT pPOJUTENAM (3aKOHHBIM MpEeACTaBUTENSIM) 00ydaromerocs
uHpopMalKio 00 YCNEeBAaeMOCTH IO MpeaMeTaM JUIs MOCJEAYIOUIero HUCIOJIb30BaHUS MpPU aTTeCTalllH
oOydJarorerocs.

7.8. KOHTpONHMpYIOT 3aHATOCTh YUYEHUKOB B CHCTEME JOMOJHHUTEIbHOro obpazoBanus B DXKJ| Mos
LIKOJIA.



7.9. KOoHTpONMpPYIOT KOPPEKTHOCTh BBICTABJICHMS OLIEHOK YUYMTEISIMU IO UTOTY aTTEeCTal[MOHHBIX
MEPUOJIOB.

8. ®yHKIMHU yUUTeJIei
VYuurens:

8.1. CmoeBpemeHHO 3aHocaT gaHHble B OXKJ[ Mosi mkoma o0 ydeOHBIX TIporpaMmax M HX
MIPOXOXKACHHUH, 00 YCTIEBAEMOCTH M MOCEIIAEMOCTH 00YYArOIINXCS, IOMAIITHUX 3aJaHUSX.

8.2. CBoeBpemeHHO BHOCAT B DK/ Mos mikoJa kajieHJapHO-TEMaTHYECKOe IIIAaHUPOBAHUE 110 CBOEMY
y4eOHOMY TIPEIMETY, KypCy, MOAYJIIO U T.1.

8.3. B cinydae Oosie3HU yuuTesA-TIPEIMETHUKA, YUUTENb, €ro 3ameriaroniui, 3amnoiaaset IKJ Mos
1IKOJIa B YCTAHOBJICHHOM MOPSIIKE, MOJTYYUB JOCTYI K COOTBETCTBYIOIIMM cTpanutiam DXKJ[ Mos mikona ¢
paspelleHus 3aMeCcTUTENS JUPEKTOpa MPU TEXHUYECKOH oMoy agmuauctpatopa XK/ Mos mikona.

8.4. JIns 0OBEKTUBHOM aTTeCTallud O0YYAIOIINXCS 32 YUEOHbIN Mepro/] (TPUMECTP, MOIYTOAHE, TO/1)
00eCTnIeYnBaOT HEOOXOIUMYIO HAKOIUIIEMOCTh OTMETOK O0YYaIONTUMHUCS, KOTOPasi 3aBHUCHT OT KOJUYECTBa
4acoB 0 JaHHOMY MPEIMETY B y4eOHOM ILIaHE.

8.5. BBICTaBIIAIOT OIIEHKH 3a BCE BHJBI PabOT (KOHTPOJIBHBIC, IPOBEPOUYHBIC, CAMOCTOSTEIHHBIC,
nabopaTopHble, MpPAKTUYECKUE pabdOThl, COYMHEHHs] M JIp.) B CPOKH, YCTaHOBIIEHHBIC JIOKAJIbHBIM
HOPMATHBHBIM aKTOM IIIKOJIBI.

8.6. Ilpu oO6HapyskeHnH OMNOOK WM HETOYHOCTEH, TOMyeHHbIX Mpu 3anonHenun XK/ Mos mikona,
a TakkKe Ui yCTpaHEHUs 3aMeYaHUud, OTMEUEHHBIX B «AHanu3e padoThl C KJIACCHBIMHU >KypHalamm»
3aMECTHUTENIEM IUpeKTopa Wik aaMuHucTparopoM XK Mos mikoina, exeHeAeIbHO BHOCAT HEOOX0UMBbIE
KOPPEKTUBHI (HE Mo3Hee ceMu AHei ). McnpaBneHue OTMETOK HE JOMYyCKalOTCA.

8.7. KoHTpOIMPYIOT MPOXOXKICHUE yUSOHOW MPOrpaMMBI MO TPEIMETY, BBIIIOJHEHUE KaJleHIapHO-
TEMaTUYECKOro IJIaHa.

8.8. HecyT OTBETCTBEHHOCTh 3a COXpaHCHHE TAWHBI CBOMX PEKBH3UTOB Joctymna. He momyckaror
MOCTOPOHHUX JUI] K padote ¢ XK/ Mos mikona.

10. opsinok ucnoJib3oBanus u xpanenus I’K/[ Mos mkosia

10.1. ApxuBHOE XpaHEHHE YUYETHBIX JaHHBIX B AJIEKTPOHHOM BHJE JOJDKHO MpPEIyCMaTpUBaTh
KOHTPOJIb 3@ UX LIEJTOCTHOCTBIO U JOCTOBEPHOCTHIO Ha MPOTSKEHUU BCETO HEOOXOAUMOTO CPOKA.

10.2. CBostHast BEOMOCTH YCIIEBAEMOCTH 00YUAIOIIMXCS U ITOCEIIAEMOCTh O0YJAOIIIXCS 32 YIeOHBIN
IO/l BBIBOJISITCSI U3 CUCTEMBI B TOM BHJI€, KOTOPBIN MPEAyCMOTPEH AEHCTBYIOLUIMMH TPEOOBAHUSAMH XPaHEHHS
APXWBHBIX JAaHHBIX. Ecmm JaHHBIC I10 yqe6HOMy roay XpaHATCA B OJICKTPOHHOM BHUJC, CBOJHAA BEAOMOCTE U
MIOCEIIaeMOCTh JIOJIKHBI OBITh NEepe/laHbl B ApXUB cpa3y 10 3aBEPLICHUHN BeJIEHHs yueTa B COOTBETCTBYIOILIEM
3JIEKTPOHHOM JKypHaJe.

10.3. DneKTpoHHOE XpaHEHHE apXWBHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCS MHUHHMYM Ha JBYX
HOCHUTEIISIX, XpaHEHHE TPOU3BOIUTHCS B PA3HBIX TOMEIEHUX.
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